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I. OGuiHe MOJI0KEeHUS
1.1. Hacrosiee rmosiokeHue pa3padoTaHo Uil MYHHIHIIAIBHOIO O10/13KETHOI'O
JOIIKOIBHOrO 00pa3oBaTeIbHOr0 YUPEKASHHA UEHTPA Pa3BUTHA pebeHka — JETCKOT0 cala
No 58 «bemouka» (nanmee - YupexaeHue), yCTaHaBIUBACT CINHBIC TpeOoBanus K
HOPMATMBHBIM  JIOKAJbHbIM ~ aKTaM, HX TOJIOTOBKE, 0(OPMIIEHHIO,  [TPUHATHIO,
YTBEPKACHHUIO, BCTYIJIEHHIO B CHITY, BHECCHHIO HW3MEHEHUH U OTMEHE.
12 Hactosiee IlomokeHue  ABseTCS  HOPMATUBHBIM  JIOKaJbHBIM  AKTOM
YupeskaeHus W 00s3aTe/IbHO K HCTIONHEHHIO BCEMH y4acTHHKAMA 00pa3oBaTeIbLHbIX
OTHOLLIEHHHN.
1.3 .Tlono)keHue TMOATOTOBJIEHO Ha OCHOBaHUHU denmepalbHOIO 3aKOHA «0O0
obpasoBannu B Poccuiickoit ®emepatui», Tpyrosoro Koaekca P® (mance — TK PD),
['paxanckoro Konexkca PO (nanee — ['K P®), YcraBa YupexaeHus.
1.4. JlokajibHblil HOPMATHBHbIA aKT Y4perKIeHHUS (aiee — JIOKaJIbHbIA aKT) — 3TO
HOPMATHUBHbIIl ~ NpPaBOBOM  JOKYMEHT, comepKallliii ~ HOpMBI,  peryaupyroune
obpasoBaresibHble OTHOLICHHS B YUPEKICHUA B MNPCiciax CBOEH KOMIICTCHIIMH B
COOTBETCTBUH ¢ 3aKoHojaTenbcTBoMm  Poccuiickoit  dejiepaun, B IOpsJIKE,
YCTAHOBJICHHOM Y CTaBOM Y UPeKAEHHUS.
1.5. JlokanbHble aKThl YUpekIeHWs AeHCTBYIOT TOJBKO B MpeAciax NaHHOTO
061I1e00Pa30BaTENLHOTO YIPEKICHHUA U He MOTYT PETYIHPOBATE OTHONICHHS BHC Be.
1.6. JlokalbHble aKThl H3/AKOTCAd [0 OCHOBHBIM BOMNpOCamM oOpraHu3allii 1
ocylLIecTBIeHHs. 00pa30BaTebHON  AeATEIbHOCTH VupexxaeHus, B TOM 4HCIE [0
BOTIPOCAM, PETIAMEHTHPYIOIIMM TIpaBiia MpHeMa BOCTHTAHHUKOB, PEKHM 3aHATHH
BOCIMTAHHUKOB, (OPMbI, EPHOJUYHOCT H MOPSIOK TEKYLIEro KOHTPOIA, MOHHTOpHHIA
JOCTHXKeHMI BOCIHTAHHUKOB, T[OJIOJKEHMs Mpuema, Iepesoja M OTHHCICHHA
BOCTIMTAHHHKOB.
1.7. JlokadbHble AKTBI, COOTBETCTBYIONIME BCeM TpeOOBaHUAM 3aKOHONATCIHCTBA
P®D. seisitorcs 00s3aTelIbHBIMU K WCIOJIHEHWIO BCEMM yHaCTHHMKAaMH o0OpazoBarebHbIX
OTHOLLEHHUH.
1.8. HopMbl JTOKalbHBIX aKTOB, YXY/IIAIOLUIKE MOTOKCHHE BOCIUTAHHWKOE HIH
pabOTHUKOB ~ Yupexk/eHus [0  CPaBHEHHIO €  TIOJIOKEHHEM, yCTaHOBJIEHHBIM
3aKOHO/IaTeIbCTBOM 00 00pa30BaHUH, TPYAOBbIM 3aKOHOAATE/1bCTBOM AU00 MpPUHATHIE C
HAapylIEHHEM YCTAHOBJIEGHHOTO [MOpsfKa, HE TMpPUMEHAIOTCA M [OANCKAT OTMEHE
YupexIeHuEM.
1.9. JlokanpHble akThl YUpekKjeHHs YTpauuBalOT CHily (IOJHOCTBIO WM B
OTZEIbHOM YacTH) B CJACAYIOLIUX ClyYasx:
® BCTYIUIGHHE B CHJIY aKTa, NPU3HAIOIETro NaHHbIA JOKaJMbHBIH aKT yTpaTHBIIUM
CUITY;

* BCTYIUIEHHE B CHMITY JIOKalbHOro akta OomblieH FOPUMYECKOH CHJIbl, HOPMbI
KOTOPOro MPOTHBOPEUAT MOJIOKEHUAM JaHHOTO JTO0KAJIbHOTO aKTa,

* [pu3HaHHE CYIOM WM WHBIM YMOJHOMOHYCHHBIM OpTaHOM rocyaapcTBeHHOM
BIACTH JIOKANBHOIO  aKTa YupeskaeHHs [POTHBOPEYAlMM JICHCTBYIOLIEMY
3aKOHOAATENbCTBY.
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1.10. JlokanbHbli aKkT YupeKaACHH, yTpaTUBLIMI CHITY, HE [O/IKHUT UCTIOIHEHHIO.

2. lenu 1 323244

[lenamu K 3a7a4aMu nactosinero Tlonoxkenue ABJAIOTCA:

= co3JaHME eUHON U COITTaCOBAHHOI CHCTEMBI JIOKAILHBIX aKTOB YUpeKIAEHHA,

s obecriedyeHue [MpHHIAIE 3aKOHHOCTH B HOpMOTBOpquKoﬁ JIeATelIbHOCTH
VupexaeHHs;

= COBEpLLEeHCTBOBAHHE npouecca MOArOTOBKH, odopmiieHusi, NPHHATHA 1
peasi3alyy TOKaIbHbIX aKTOB;

» [pejloTBpalllEHHE Ly OIMpOBaAHUS pery/mpoBanms oblecTBeHHbIX U
oOpazoBaTel/IbHbIX OTHOLIEHUI B YUpeAIeHHH.

3. Buapb! JOKAJIbHBIX AKTOB
3.1. B coorBercTBMM € YCTaBOM JlesITeNIbHOCTh Y UPE/ICHHA perjiaMeHTHPYeTCs
¥ cnenyloluMd  BUAAMU oKalbHBIX ~ AKTOB:  MOJOXKCHWI, pelenusi, — MpUKa3bl,
pacriopsKeHHU, WHCTPYKLUHH,  JOJDKHOCTHBIC WHCTPYKLHMH, — TIpaBHid, NOpAILOK.
[MpencraBieHHbli nepetcHb BIJIOB JIOKA/IbHBIX AKTOB HE ABIACTCA {CUEpPIIbIBAOLIAM.

3.2 JlokasbHbie aKThl Y UpEKICHI MOryT ObITh kaccupUuLMpOBaHbl:

a) Ha TPYTIIBl B COOTBETCTBHM € koMIeTeHIeN Y upeKACHUA.

" JJOKaJbHBLIC AKThl OpTaHHBauVlOHHO—paCﬂOpHﬂHTGHBHOFO Xapakrepa;

s jJOKaJIbHbIE aKThl, perjiaMeHTHPYIOIIHE BOIMPOChI opraHu3ainu
06pa3oBaTeILHOr0 NPOLECCd;

s JJOKaJibHble  AKTBI, perjiaMeHTHPYIOmHIE oTHOmEHMs ~ paborojarens €
pabOTHHKAMM M OPraHH3aLHIO yqe6HO—METO,ﬂHHeCKOﬁ paboTbl;

s JOKAIbHBIE AKTbl, PEraMeHTHPYIOLIHE nesTebHOCTh OpPraHoB camoyIpaBieHusA
Y upeKICHUA,

s joKaJgbHbIC AKTHI, perfiaMeHTHPYIOLe aJIMUHUCTPATUBHYIO W ¢uHancoBo-
X0341iCTBEHHYIO JeATe/IbHOCTD,

¢ s joKajbHbIE AKThI, 00eCeIUBAOLIIC BeJeHHe IeNoNpoM3BOACTEA.

6) TI0 KPUTEPUAM:

= (10 CTelleHH 3HaUNMOCTH: 00513aTe/IbHBIE 1 HeoOs3aTeJIbHbIC,

= 1o chepe AEHCTBUL o61Iero xapakTepa u crieluanbHoro XapakTepa;

* [0 Kpyry JHIL pacnpocTpaHsiolecs Ha Bcex paOOTHHUKOB YupexaeHus 1 HE
pacrpocTpaHstoumecs Ha BceX pabOTHUKOB OpraHn3atiii,

» 1o crnocody NpUHATHA: puHUMaEMbI€ PYKOBOMTE/IEM YupexIeHU
eIMHOIMYHO U MPUHHMACMBIE € yuyeTOM MHEHUs [peICTaBUTENIbHOTO Oprata
y4aCTHUKOB 00Pa30BaTC/IBHEIX OTHOILIECHHH;

" [0 CPOKY [EHCTBHUS: HOCTOSIHHOTO JleficTBHsl, OeccpodHbIC, ¢ oripe/ieJIeHHbIM
CPOKOM JIEHCTBHSL

" [0 CPOKY XpaHeHH: OCTOSHHOrO XpaHeHus, 75 net u Apyrue.

4. TlopsiAOK NOArOTOBKH JOKAJbHbIX AKTOB



B VupekaeHuu YCTaHABIMBAETCA CIEAYIOLIMH MOPALOK MOACOTOBKH JIOKAILHBIX

aKTOB:
~4.1. MUuuuuaTopoM MOATOTOBKH JIOKAJIBHBIX aKTOB MOIYT OBITh:

" yypeaUTellb;

= opratbl yIpaBieHusi 00pa3oBaHUEM;

»  aAMHHMCTpalMs YupexkIeHus B Jjuue e pyKOBOIMTCII, 3aMeCTUTeNICH

PYKOBOJIUTEJIS,

= Oprasbl roCyIapcTBEHHO-00IIECTBEHHOIO YIPABICHHUA YupexaeHus,

"  yyacTHMKH 00pa30BaTeIbHbIX OTHOILECHHH.

OCHOBAHMEM IS TTOATOTOBKH JIOKATBHOIO aKTa MOTYT TaKkKe ABJIATHCS M3MCHCHHS
B 3aKOHOJaTeNbcTRBe PD (BHECEHHE W3MEHEHUI, H3/laHUe HOBbIX HOPMATHBHBIX [PABOBbIX
aAKTOB).

4.2. TIpoeKT JOKaIbHOIO aKTa TOTOBUTCA OTACITBHBIM pabOTHHKOM HJIH TPyTIOH
paGOTHHUKOB 1O MOPYYEHHMIO 3aBejlylollero VYUpewk/IeHHeM, a Takke OpraHom
camoyrnpaslieHHs: Y UpekIeHHsl, KOTOPbIH BBICTYIIHII C COOTBETCTBYIOIIEH MHUIIMATHBOM.

4.3. TloaroToBKa JTOKAIbHOIO aKTa BKJIOUaeT B cebs n3ydeHue 3aKOHOAATEIbHbIX H
WHBIX HOPMATHBHBIX aKTOB, JIOKAIbLHBIX aKTOB YUPEKIACHHUS, PErIaMCHTHPYIOIMHX TC
BOIIPOCHI, KOTOPbIE MPE/INOoJaraeTcst OTpa3nuTh B MPOEKTE HOBOIO aKTa, U HA 3TOH OCHOBE
BLIGOP €ro BUA, COllepKaHUs M [PeCTaBlIeHUe ero B MHCbMEHHOM dbopme.

4.4. TlogroroBka HauOosee BaKHLIX JIOKAIbHBIX aKTOB (ITPOCKTOB pelIeHH
coOpaHuii, TEICOBETOB, OPraHOB CaMOYMpaBlIeHUs, TPHUKA30B, MOJIOJKEHUH, TIPABHIT)
JI0J5KHA OCHOBBIBATLCH HA pe3yjibTaTaXx daHaju3a OCHOBHBIX CTOPOH JAeATEIbHOCTH
VupeskaeHus, TeHASHIHIT e€ Pa3BUTHA U CJIOKHUBILCHCS CHUTYaLHH.

4.5. Ilo Bonpocam mpueMa Ha paGoTy, TepeBo/IoB, YBOJIbHCHUH, TIPEIOCTABICHHS
OTIYCKOB, TOOUIPEHUH WIJIM TIPUBIICYEHHS COTPYIHHKOB K JUCHUIUIMHAPHOW  WIIH
MaTepHaibHOMH OTBETCTBEHHOCTH HU3/IAI0TCs NPHUKA3bl, B COOTBETCTBUU € TK P®.

4.6. TIpoeKT JIOKATBHOTO aKTa MOIICKHT 00s3aTeIbHOH MpaBOBOH INPOBEPKE H
MPOBpKE Ha JIHTEpaTypHYIO TPaMOTHOCTb, KOTOPBIH MPOBOAATCS YypexxaenueM
CaMOCTOSTENBHO JIMOO ¢ ydyacTHeM [PUBJIEYEHHbIX CIeLIMAIMCTOB.

4.7 TTpoeKT NOKaJIbHOTO aKTa MOKeT ObIThb MpPE/CTaBICH Ha obcyxneHne. PopMbl
MpeACTaBACHUS IS 00CY/KACHHA MOTYT ObITh Pa3IHYHBIMH, HANpPUMEp, PasMEIICHUC
pOeKTa JIOKAJILHOrO aKTa Ha HMH(OPMALMOHHOM CTEeHJIe B MECTe, JIOCTYITHOM /LIS
gceoOL1ero 0603peHus, Ha caiite YupekaeHusl, HarmpapieHHe MPOEKTa 3aMHTCPECOBAHHBIM
THLAM, [POBEJEHHE COOTBETCTBYIOILEro coOpaHus € KOJIEKTHBHBIM 00cyKIeHHEM
MpoeKTa JIOKAJILHOTO aKkTa H T. 1.

4.8.T1py HeoOX0AMMOCTH JIOKaJIbHbIH aKT NPOXOAHUT NPOLEAYPY COIIACOBAHUSL.

5. [Nopaaok NPHHATHS H YTBEPKIAECHHS JIOKATBHOI0 AKTA

5.1.JlokasbHblii aKkT, NpouIe Nl NPaBOBYIO H JIMTEPATYPHYIO KCIIEPTH3Y, a TAKKE
pOLEeAYPY COrNaCOBaHMs, MOMIEKUT TMPUHATHIO U YTBEPKACHHIO PYKOBOAUTEIEM
VupeskIeHHs B COOTBETCTBUM C YCTaBOM YUPEKIACHUS.

5.1.Jlokanbuble akThl YUpekIeHHS MOTYT NMPUHHMATBCA PYKOBOAHTCIIEM, o0LIHUM
coOpaHHeM paGOTHHKOB, I1€arOrM4e€CKUM — COBETOM, OpraHoM  ToCylddapCTBEHHO-
OGIIeCTBEHHOr0 yIpaBleHHs MO0 HMHBIM OPraHoM CaMOyNpaBieHus YUpEekIeHUs,
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HazeNeHHbIM MOMTHOMOUYHSIMH TI0 MPHHATHIO JOKANbHbIX aKTOB B COOTBETCTBHH C Y CTaBOM
YupeskaeHus — 1o npeaMeTam uxX BeJeHHs 1 KOMITETeHLIMH.

_5.2.1lpy TPUHATHH JIOKATLHBIX aKTOB, 3aTparMBaroIMX MpaBa BOCIHHTAHHUKOB,
VUMTHIBAETCS MHEHHE pojureneil (3aKOHHBIX npejicraBuTeneil) HeCOBEPUICHHOJIETHIX
BOCIUTAHHUKOB.

53 He momiexaT MPUMEHEHHIO JOKaIbHBIC AKTHI, YXyALIAIOIHE TOJIOKCHAC
paGOTHMKOB MO CPABHEHHIO C TPY/I0BbIM 3aKOHOJ1aTeJIbCTBOM, KOJIJIEKTHBHBIM JIOTOBOPOM,
cOrNalIeHAAMH, @ TAK/Ke JIOKAIbHbIE AKThbl, MPUHATHIE € HapylIeHHeM MOopsiKa yueTa
MHEHUS MpeacTaBUTEeNbHOro OpraHa.

5.4. [Ilpowenmuii mpoueaypy TpHHATHA JOKaNbHBII  aKT  YTBEPKIACTCA
PYKOBO/MTEJIEM Y UPeAKACHHS.

5 5. JlokanbHbIA aKT BCTyMnaeT B CUIy ¢ MOMEHTA, yKa3aHHOTO B HEM, nudo, B
clydae OTCYTCTBMSI TaKkoro yKasaHus, IO JeTeyeHny 7 KalleHOApHBIX OHCH C JaThl
MPUHSATHSL JAHHOTO JIOKaJIbHOTO aKTa.

Jlatoii npUHATHS JIOKallbHOIO aKTa, TpeGytoNero yTBepKIACHU PYKOBOJMTENIEM
VupeskaeHusl, SIBISETCs JaTa TaKoro yTBEP/KACHHA.

6. OdopmaeHue JOKAJILHOIO AKTA

OdopmieHHe JOKAIbHOTO aKTa BbIUIOMHACTCA B COOTBETCTBUH C TpeOOBaHUAMM
«ocyaapcTBEHHOM CHCTEMBI IOKYMEHTALMOHHOTO obecrieyenys ynpasiaeHHs. OCHOBHbIC
nonoxkenns. OOmue TpedoBanusd K JAOKyMEHTaM H cayxOaM JIOKyMEHTAIMOHHOTO
obecrieueHus», a TaKKe HOpMamu «VHAQUUMPOBAHHON CHCTEMbl  JIOKYMEHTAIHH.
VHU(pULHPOBAHHAS ~ CUCTEMA opraHmauuoHﬂo-pacnopﬂnmenbﬂoﬁ JIOKYMEHTALHH.
Tpebosanust K 0GOPMICHHIO TOKYMEHTOB. OCT P 6.30-2003» (y1B. llocTaHOBJICHUCM
loccranaapra Poccun ot 03.03.2003 N 65-ct «O NPUHATHU U BBEJIEHHH B nelcTBrE
rocyaapcTBEHHOro cTaH1apra Poccuiickoii ®epeparun»). [pu sTOM:

6.1. CTpykTypa JOKaJIbHOTO aKTa AOJKHA obecreunBarh JTOMHYECKOC pa3sBHTHC
TeMbl TIPABOBOTO peryauposanus. Eciau TpebyeTcs pazbsCHCHHC neseii 1 MOTHBOB
[IPUHATHS JIOKAILHOIO aKTa, TO B MPOCKTE JacTCs BCTYMUTE/]bHAS 4aCTh — npeamOyJia.
[TonoKeHHs] HOPMATUBHOTO XapaKTepa B npeamOyJly He BKIIOYAIOTCSL.

6.2. Hopmaruubie MNpeanHcanus obopmisiioTcsi B BHAC TYHKTOB, KOTOPLIC
HyMepyloTcs apabCKUMHU wudpaMu ¢ TOUKOH W 3aroJloBKOB HE HMEIOT. [TyHKTBI MOTYT
MOPA3LeNaThesl HA MOANYHKTBI, KOTOPbIC MOIYT HMETH GYKBEHHYIO WM LH(POBYIO
HyMepaLHulo.

6.3. 3HauUTEbHBIC 10 00BEMY JIOKANbHbIE aKThl MOryT ACTHTLCH Ha TJaBBI,
KOTOpbIE HYMEPYIOTCs PUMCKHMH rdpaMi 1 UIMEHOT 3ar0JI0BKH.

6.4 Fcau B JOKaJIbHOM aKTe MPUBOAATCH TaOmMLBL, rpadMKH, KapTbl, CXEMbl, TO
OHM, KaK TPaBW/IO0, TOKHbI OQOPMIATHCS B BHC MPUIOKCHUH, @ COOTBETCTBYIOIIHE
MYHKTBI 2KTA JIOJUKHBI HMETh CChUIKH Ha 3TH TPUJIOKEHI.

6.5. JlokadbHbI aKT C MNPUIOKEHHSIMH IOJUKEH MMETh CKBO3HYH HYMEPALHIO
CTpaHULL.

6.6. JIOKaNbHBIH aKT W3aractcs Ha TOCyJapCTBCHHOM A3BIKE PO wu D0mMKCH
COOTBETCTBOBATH JIMTEPaTyPHbIM HOPMAM.
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6.7.CTpyKTypa JOKalbHOrO aKTa JOJIKHA 6bITh JOrMYeCKH OOOCHOBAaHHOH,
oTBeUaolLell 1easM ¥ 3ajauyaM MPaBOBOIO PEryiupoBaHusA, a TakiKe obecreynBatolLen
JTOTHYECKOe Pa3BUTHC U MIPABHITLHOE IOHUMAHHE JaHHOTO JOKAILHOTO aKTa.

6.8. B JlOKanbHBIX aKTax JalTes Olpe/esieHus  BBOIHMMBIX FOPH/IMYECKHX,
TeXHHYECKMX W APYrMX CHOEeLMalbHbIX TEPMMHOB, €ClId - OHHM He  SBIAIOTCS
OB LICH3BECTHBIMU M HEYMOTPEONACMBIMU B 3aKOHOAATCTILCTBE Poccuiickoit @eaecpaunu U
peruoHaIbHOM 3aKOHO/1aTeJIbCTBE.

6.9.He monyckaercs NepenuchbiBaHie ¢ 3aKOHOB. [Tpu HEOOXOAUMOCTH ITO J1€MACTCA

B OTCBLIOYHOH (hopMme.

7. OcHoBHbIE TPeOOBaHHA K JIOKAAbHbIM AKTaM

JlokanbHble aKThl  YupeK[eHHs  IOMKHbI  COOTBETCTBOBATH CleIyIOLHUM
TpeOOBAHUSAM:!

7.1. TlosioKeHUe

JOIKHO cojlepkaTh clieyloinne o0s3aresibhbie PEeKBH3HTDL: obo3HaueHue BH/IA
TOKAJIBHOIO AaKTa, ero HauMeHOBaHHe, TPUPBI; perucTpallOHHbI  HOMEDP, TeKCT,
COOTBETCTBYIOUIMH €ro HaUMCHOBANMIO; OTMCTKY O HATMYWAKA  TIPUJIOKEHUA U
COTrIacOBAHMUA.

7.2. IlpaBuna

JOIKHBI COAEpKaTh Cleaylolue 00s3aTeNbibie PCKBH3HTLL o0o3HaueHue BHA
HOKANBIIOrO AaKTa; ero HauMeHOBaHWe, TPUQLI MPUHATHS H YTBCPKACHHA, TEKCT,
COOTBETCTBYIOLMI ~ €r0  HAHMEHOBAHMIO;  OTMETKY O HATHAHHU HPUIIOKEHHS,
PEruCTPaLlMOHHBIA HOMEP.

7.3. UHCTpYKLHH

JIOIKHBI COJlepIKaTh Cliejlylolye o0si3are/ibHble PeKBH3WTHL: obo3HayeHue BHJIA
OKANLHOIO aKTa: €ro HauMeHOBaHMe; rpudbl OPUHATHA W YTBEPKICHHMA, TEKCT,
COOTBETCTBYIOLIMH ~ €ro = HAWMCHOBAHHIO;  OTMCTKY O HAJIMYKAK  TIPHIIOKEHHASA;
pErHCTPALMOHHBIH HOMEP.

7.4. Pewienus

JOKHBI COJepKaTh Cleylolue o0s3aTe/lbHble PeKBU3IHTRL: o003HayeHHe BHUJA
JOKATBHOTO aKTa, MECTO W JaTy MPHHATHSA, TEKCT, JTOKHOCTD, GaMuIHIO, HHULHAIBL 1
[IOJLMKCh JINILA, TPUHSIBILErO pelieHHe, OTTHCK TeHaTH.

7.5. Tlpuka3sel U pacnopsukeHusi pyKOBOAUTEA YupesKjieHHs JO0DKHbI COLEPKaTh
cieayolpe 00s3areNnbHble PEKBH3UTHL oGo3HaueHHEe BMAA JOKalbHOIMO aKTa H €ro
HaMMEHOBAHHE: MCCTO M ATy TPHHATHS, PErHCTPALMOHHBIH HOMEP, TEKCT, JOJIKHOCTE,
dbaMuIKI0, HHALMAJIBI U TIO/UTHCH PYKOBOMTEIA Yupex/ieHust. [Ipukasel 1 pacrniopsikeHHs
BBLIMOTHSIOTCA Ha OnaHke YupexKaeHus.

7.6. 1lpOTOKOJIBI M KTBI

JIOJKHBI COJIepKaTh cliejlytoliue 00si3aTe/IbHble PeKBH3UTHL: 0003HaUeHHE BH/Ia
HOKANLHOIO AKTa; MECTO M JaTy NpPHUHATHA, HOMEp; CIHCOK MPUCYTCTBYIOIINX, PEIEET,
cojlepKalliMii TOBECTKY JHs, OMMCaHWe Xola, Iopiika u [IpOLEYPbl, COBEPLIAEMbIX
oTpeeNeHNbLIX (FOPHAHYCCKH 3HAYUMBIX) JeHCTBHMI, MO0 OTCYTCTBHE OMPENC/ICHHLIX
HaKTOB; J0JKHOCTb, (PaMUIIMIO, HHUIMAIBL W NOIHCH JIMHA (J1M11), COCTaBMUBIIMX HWIJIH
NPHHUMABLIMX Y4aCTHE B COCTABIECHUHU MPOTOKO/IA HIlH aKTa.



7.8. MeToauuecKkue peKoMeHaaunn

NOJOKHBI COEpKaTh CIEAYHOLHNE obs3aTeNbHble PEKBU3UTBL: 0003HAUEHHE BHJA
HOKAILHOTO aKTa, MECTO M JaTy MPUHATHS, €ro HaWMCHOBAHHE, TEKCT, COOTBETCTBYIONIUI
erd HaMMEHOBAHUIO M COJepKallMi yKazaHue Ha BH, HauMeHOBaHWe W J1aTy NPUHATHA
MpaBUl WM MHCTPYKLME, HOPMbI KOTOPBIX PA3LACHSIOTCA, KOHKPETU3UPYIOTCA WK
AeTaNTU3APYIOTC METOAWYECCKUMH peKOMeH1aluAMH; JIOKHOCTD, pamunns, HHULIHATBI
nuna (7TuiL), COCTaBUBIIMX METOAHYECKHUE peKOMEHIALHH.

7.9. IlporpaMMbl U IJ1aHbL

OJIKHBL COJep)KaTh CreAyrollne obs3aTeIbHbIE PEKBH3UTBI: 0003HAUeHUE BHIA
TOKATLHOTO AKTa, MECTO W JaTy NMpHHATHA, HaHMCHOBAHHC M TEKCT JIOKAJILHOTO aKTa,
COOTBETCTBYIOLLNE €r0 HAHMEHOBAHUIO.

7.10. JlomKHOCTHAs HHCTPYKIHS

JlomKHOCTHAS MHCTPYKIMS paboTHHKa J0IAKHA cofepKarh CIeHYyIOIHE pa3aeiibl.
oGliMe TOJOKEHHUs; OCHOBHbIE 3a/1a4H, Tpasd, TpeaocTaBlisieMble paboTHUKY M €ro
0B93aHHOCTH; OTBETCTBEHHOCTh 33 HEKa4YeCTBEHHOE U HeCBOEBpPEMEHHOE BBINOJIHEHUE
(HEUCITOTHEHHE) o0s3aHHOCTEH, OpeayCMOTPEHHBIX NOMKHOCTHOM ~ MHCTPYKLMCH;
TpeGoBanus K pabOTHHKY.

7.11. Tlpu MOAroTOBKE JIOKA/LHBIX AKTOB, peryJiMpyIoLIHX COLUAJIBHO-TPY/IOBBIC
OTHOLUGHMS (HATMPUMEp, KOMICKTHBHbIH J10roBOp, MpaBHia BHYTPEHHEro TPYAOBOTO
pacropsiika  1Ip.) cleyeT pyKOBOACTBOBATRCA pEKOMEHIAHAMHI O HHX.

7.12. Cpeny NOKaNbHBIX aKTOB YUPEKACHHS BBICHIYIO FOPUANYECKYIO CUITYy UMECT
Verag Yupex/ieHus. [losromy NpHHHMAaeMbIe B VupexieHns JIoKalbHbI€ aKThl HE
JOMKHBI TPOTHBOPEUHTh €ro Y CTaBy.

8. JoKymMeHTAlUUA

8 1. JlokanbHble AKThl MNPOXOAAT TpOLEAypy PerHCTpalid B crieluanbHbIX
JKypHaIax.

8.2, O6s3arcapHOll perucTpaluy MOLICKAT TOJIOKCHHA, npapuia, WHCTPYKLHHA,
[IpHUKa3bl U PACIIOPsKEHHs 3aBE/yIOUIEI0 Yupex/1eHHEM.

8.3. Perucrtpauust moj0KeHHH, NpaBUl 1 MHCTPYKIMI OCYLIECTBIACTCS HE MO3/IHEC
JHS  UX  YTBEpIKJACHHs 3aBCAyHOLINM VupekaeHueM, MpHKa3oB M pacropsiKeHHui
3aBe/lYIOIMM YUpesk/IeHHeM — He M03/IHee JIHA X M3/1aHuUs.

9. [NopsiaoK BHeCeHHH H3MEHeHHH H J0TOJTHEHHH B JIOKANbHbIC AKThI

9.1. B peffcTBytolie B YUPOKACHUM JIOKAILHBIC aKThl MOTyT OBITh BHCCCHBI
13MEHEHHS W JIOTIOJIHEHUS.

9.2. Tlopsanox BHECEHHs M3MEHeHHMH U JOMOJHEHUHd B JOKalbHbIC —aKTb
VupeskeHusl ONpefieNiseTcs B CaMHX  JORKAIBHBIX akTax. B ocTampHbIX CIydasX
HaMEHEHHS 1 J1OTOIHEHNS OCYLIECTRIISIIOTCS B CHIEIYIOLIEM [TOPSIKE:

92 1. BueceHde W3MeHeHMil H JONOIHEHWH OCYLUCCTBIACTCH B TOpPSIKE,
YCTAHOBJICHHOM B JIOKATbHOM HOPMAaTHBHOM aKTe, HA OCHOBAHHU KOTOPOro BHOCATCH

H3MEHEHHUS,
90.2.2. UsMeHeHHs U JOMOJHEHHUs B JIOKAJIbHBIC aKThbl. MOJIOKEHHUs MpHHSTbIE 0e3

corjiacoBaHUu:A C OpraHoMm FOcyﬂapCTBel—lHO-O6LU.€CTB€HHOFO yIpaB/J1C¢HHA
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(camMOyImpaBjieHus ), MPaBHIa, MHCTPYKLHH, NPOrpaMMbl, IIaHbL, PELICHMA, npuKa3bl U
pacIOpPsUKEHUs  3aBEAYIOINEro YUPEe/KISHUEM, BHOCATCA IyTeM M3JaHusl TpUKa3a
3aBelyIollero YupexaeHHeM O BHECCHHH M3MCHCHHH MM JOMOJIHCHUH B JIOKaNbHBIH
HOpPMAaTHBHBIH aKT;

9.2.3. V3sMeHeHUs U JOMOJHEHHs B MOJ0KEHHs, MPUHSATBIE MOCTE COTIacoBaHMs €
OpraHoM TOCYAapCTBEHHO-O0LIECTBEHHOTO YIpPaB/ICHUA (camoympaBieHHs), BHOCATCH
[lyTeM H371aHMs TpPHKasa 3aBeJlyIolIero VupexieHueM O BHECEHMH HM3MEHEHWH W
1OMOJIHEHHH B TOKAIbHbIH aKT ¢ NpeABapUTe/bHbIM MOYUSHHEM OT HEro COrJIACHiL.

03, MsMeHeHMs! M [OMNOJHEHMS B JIOKAJIbHbIA aKT BCTYNarOT B CHIy € Jatbl,
yKa3aHHOW B MpPHKa3c O BHCCCHUH M3MEHCHUI WM JIOMOJIHCHHI B JIOKaJIbHbIH
HOPMATHBHBIH aKT, a B C/lydae OTCYTCTBHS YKa3aHMs B HEM JaThl — 10O HCTEYeHHH 7
KaJeHJapHbIX JHell ¢ JaThl BCTYIUICHHs MpHKasa O BHECCHUH U3MEHEHUH HIH
TOTOJHEHHH B JTOKAJILHBIA aKT B CHITY.

9 4. MsMeHeHHs U JOTIOJIHEHUS B IIPeAnucaHns 1 TpeOoBaHus, NPOTOKOJIbL U aKThI.
METOIMUECKHE PEKOMEH/IALINH, aKThl O MPU3HAHWH JIOKQ/IbHBIX aKTOB yTPATHBIIAMHI CHILY,

HE BHOCATCA.

10. 3aka04nTeIbHbIE M010KEHHSI

10.1. Hacrosiuiee ITonokeHue MpUHUMaeTCs ¢ y4€TOM MOTHBUPOBAHHOIO MHCHHA
MpPeICTABUTENIBHOTO OpraHa Y upesKaeHus.

10.2. TlonmoxeHWe BCTyMaeT B CHIYy C Jarbl €ro YTBEPKIACHHUS 3aBCIYIOTIMM
YupexJIeHHs.

10.3.ITonoxeHre yTpauMBaeT CHIy B Cilydae MPUHATHS HOBOIO [TonoxeHnusa o
JOKQJIBHBIX aKTax.

10.4. Bompockl, He YperyjJdpoBaHHbIE  HaCTOALLHM [TonoxxeHuem, mojIekKal
yperyJIMpOBaHUIO B COOTBETCTBHH C NCHCTBYIOIIUM 3aKOHOJATE/ILCTEOM P®, YcraBoMm
VupeskAeHNS U HHBIMH JIOKQTbHBIMH HOPMAaTHBHBIMH aKTaAMH YupexaeHus.
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